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Campaign Volunteer
Role Description




	Role
	Campaign Volunteer 
	
	

	Purpose
	To provide support to enable Sahir House to run new & existing campaigns on a range of HIV & surrounding issues.

	Key Activities
	· Attending & provide input into ‘Impact’ meetings
· Research & information gathering on issues relating to campaigns
· Writing & designing publicity materials & petitions
· Distributing publicity materials & petitions at events
· Writing press release responses
· Helping to organise profile raising events
· Giving talks/presentations in various settings/organisations
· Other related activities as agreed by Sahir House staff

	Do’s & Don’ts


	Do

· Read background info on Sahir House campaign you’re involved with
· Feel free to make suggestions & give your ideas 
· Ask questions if unsure about any aspect of campaign work or the aims/objectives of a campaign

· Ask for support if you feel under-confident on certain tasks
· Debrief with the Information & Publicity Worker after attending events or giving presentations
· Be aware that you are representing Sahir House as an organisation when working with the public, press or other organisations / professionals
· Be aware of confidentiality if campaigning on behalf of individuals.
Don’t
· Organise campaign activities independently, without consultation with Sahir House staff
· Speak to the press, public or other organisations, about campaigns, without explicit permission from the Information & Publicity Worker.

· Produce/distribute publicity materials, unless the final draft has been agreed by the Information & Publicity Worker.

	Commitment


	You must have some weekday daytime availability
· A commitment to attend a minimum of 10 hours of update training, Impact or skills development activities per year

· A commitment to attend a minimum of  3 Impact meetings per year

	Location
	Sahir House & Merseyside region

	Restrictions
	None

	Skills/experience/personal qualities required
	General

You must be able to:

· Work towards Sahir House’s aim of promoting the best practice of care for people living with HIV in Merseyside

· Work with others as part of a team

· Be punctual & reliable

· Be respectful of others’ differences & choices

· Be committed to challenging stigma & prejudice

· Take responsibility for your own actions

· Maintain confidentiality at all times

· Give & receive feedback

· Communicate clearly in English

· Maintain clear boundaries

· Work within Sahir House’s policies, procedures & volunteer code of conduct
Knowledge

You must be able to:

· Identify the main service user communities at Sahir House

· Identify the services Sahir House offers

· Communicate basic information about HIV, AIDS & routes of transmission

· Demonstrate an understanding of the boundaries of your volunteer role (this will be covered in New Volunteer Training)

Skills/experience for this role:

For this role you need to be able to:

· Clearly communicate verbally & in writing
· Summarise information
· Represent Sahir House in a professional manner

Skills/experience that are helpful but not essential:
· Design skills (e.g. desk top publishing, web design, etc)

· Experience of giving talks/presentations

· Experience of working with the press/media

	CRB required?
	No

	Monitoring
	Include volunteering in monthly volunteer activity sheet

	Supervision & support arrangements
	Support & supervision is provided by:
· Support provided by Information & Publicity Worker & staff involved in campaigns 

· General supervision from Volunteer & Training Coordinator

	Training required
	· Sahir House New Volunteer Training Course
· Campaign briefings at Impact Meetings

	Volunteer Expenses
	Claim travel expenses as per current policy

	Further Information
	For more information contact the Volunteer & Training Coordinator 

Tel: 0151 707 0606 or 708 9080      Email: cath@sahir.uk.com
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