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Volunteer Driver
Role Description




	Role
	Volunteer Driver
	
	

	Purpose
	To provide transport for people living with or affected by HIV, who are service users at Sahir House, to & from a variety of locations.

	Key Activities
	· Driving service users to & from Sahir House & their home
· Driving service users to & from hospital & their home
· Driving service users to & from community based support
· Driving to/from other events/services, as deemed appropriate by Sahir House staff. 
· This also applies to Sahir House employees

	Do’s & Don’ts


	Do

· You must have a full UK driving licence & should not have any recent or serious driving convictions.
· You must have comprehensive insurance cover
· If your car is more than 3 years old, you must have a valid MOT certificate
· Your car must be appropriately taxed
· It is your responsibility to maintain you car ensuring it is of roadworthy standard as stated in RoSPA. Sahir House is not responsible for your car & its maintenance.
· You must inform your insurance company that you are using your car for voluntary work (a standard letter is available from Sahir House – this shouldn’t affect your premiums).
· Keep a record of mileage incurred during the course of your volunteering for your travel claim.
· Make sure that the people you are transporting wear seatbelts (in both front & rear seats).  This includes pregnant women. Sahir House can transport children over 1.35 metres in height OR who are 12 or 13 years, in the rear seat with a seat belt on. It is the driver’s responsibility to ensure the child is wearing the seat belt. Passengers over 14 years can sit in the front or back wearing the seat belt. It is the individual passenger’s responsibility to ensure they are wearing the seat belt. 
· Service users are to refrain from smoking in your car
· If you have an accident, or if someone becomes ill/is injured in your car, you should inform the emergency services & Sahir House as soon as possible.
· If you breakdown whilst transporting a service user, you must call Sahir House & a staff member will suggest alternative arrangements for the service user to get to their destination. Sahir House do not cover breakdown charges.
· You must inform Sahir House of any new driving convictions.
· Read the RoSPA Volunteer Drivers’ Handbook (available from Sahir House)
Don’t
· Drive if you are unfit to drive due to a medical condition

· Drink alcohol in the 12 hours before you are driving for Sahir House
· Drive when you’re too tired to do so safely

· Take unaccompanied children in your car

· Drive when affected by drugs or medicines

· Drive when affected by illness

· Smoke whilst transporting service users

· Use your mobile phone whilst driving

· Exceed number of passengers as per the capacity stated for your car

· Drive in adverse weather conditions e.g. heavy snow or ice

	Commitment


	You must have some weekday daytime or tea time availability
· A commitment to attend a minimum of 10 hours of update training, Impact or skills development activities per year

· A commitment to attend a minimum of 3 Volunteer Support Team Meetings per year

	Location
	Merseyside region

	Restrictions 
	None

	Skills/experience required
	· Full clean UK driving licence. Please note that we cannot accept non -UK driving licences

· Work to the Sahir House Volunteer Code of Conduct, policies & procedures

	CRB required?
	An Enhanced Criminal Records Bureau Check is required for this volunteer role. Please see Sahir House Disclosure Policy or contact the Volunteer & Training Coordinator for further details.

	Monitoring
	Include volunteering in monthly volunteer activity sheet

	Supervision & support arrangements
	· Volunteer Drivers are co-ordinated by Services Coordinator & social work students.  

· One to one & group supervision from Services Coordinator at monthly Volunteer Support Team Meetings

· General supervision from Volunteer & Training Coordinator

	Volunteer Expenses
	Claim travel expenses as per current policy

	Further Information
	For more information contact the Volunteer &Training Coordinator

Tel: 0151 707 0606 or 708 9080 Email: cath@sahir.uk.com 
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